


















SUMMARY AND RECOMMENDATION  
CTEC MEMORANDUM OF UNDERSTANDING  

 
Summary 

 
  
In the early 1990s, the SBHE and the State Board for Vocational and Technical Education (now 
State Board for Career and Technical Education, or CTE), entered into a Memorandum of 
Understanding to jointly form the College Technical Education Council (CTEC). The parties 
intended to facilitate cooperation and collaboration in order to more efficiently and effectively 
deliver vocational education and workforce training in North Dakota. CTEC has functioned very 
effectively over the years in furtherance of that goal.  
 
The original Memorandum of Understanding has not been updated or revised. Some of the 
language in the original document is outdated or was never implemented. Revisions have been 
drafted to reflect current conditions and to incorporate statutory and other changes adopted since 
the original agreement. Those revisions are shown on the attached revised Memorandum of 
Understanding, which is being submitted to both CTE and the SBHE for approval. 
              
Recommendation 

 
I recommend the SBHE adopt the following motion: 

 
“That the Board approve the updated and revised Memorandum of Understanding relating to the 
College Technical Education Council, as shown on the attached revised Memorandum of 
Understanding.”   

       
    Eddie Dunn, Chancellor 

 

 

 

 

 

Date of Meeting: June 21, 2007 
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MEMORANDUM OF UNDERSTANDING 
 

STATE BOARD OF HIGHER EDUCATION 
STATE BOARD FOR VOCATIONAL CAREER and TECHNICAL EDUCATION 

 
 
Purpose and Nature of the Agreement Understanding 
 
The parties to this Memorandum of Understanding are the State Board for Vocational Career and 
Technical Education (SBVTE) (CTE) and the State Board of Higher Education (SBHE). The 
parties both recognize that the SBVTE CTE has statutory responsibilities and the SBHE has 
constitutional and statutory responsibilities with respect to vocational-technical programs in 
North Dakota’s public institutions of higher education. 
 
The purpose of this agreement is to mutually continue to improve the postsecondary vocational 
technical education opportunities in North Dakota through cooperative planning to achieve 
improved effectiveness and economy in the delivery of education and training. 
 
Programs that may be subject to procedures outlined in this working agreement are those defined 
as vocational or technical.  “Vocational education” means organized educational programs that 
are directly related to the preparation of individuals for paid or unpaid employment, or for 
additional preparation for a career in occupations requiring other than a baccalaureate or 
advanced degree.  Postsecondary vocational education programs are usually driven by labor 
market needs, including specialized job skill development.  “Technical education” means 
vocational education programs designed to train skilled workers needed to produce, install, 
operate, or maintain technological equipment, systems, or processes. 
 
The Boards parties agree that the provisions of this agreement shall govern actions by the Boards 
and the respective staffs two parties relative to vocational-technical education at the 
postsecondary level unless changed by agreement of the Boards parties. The agreement may be 
terminated, effective at the end of a biennium, by either party upon 90 days written notice to the 
other party. 
 

Chancellor’s Subcabinet of Two-Year Institutions 
The Chancellor of the North Dakota University System has established three subcabinets 
consisting of: (1) the research institutions:  (2) four year colleges, and (3) two-year institutions.  
The purpose of the subcabinets is to address issues and opportunities which are common and/or 
unique to the institutions within the respective subcabinets for consideration by the Chancellor 
and the Chancellor’s Cabinet.  It is agreed the state director of the SBVTE is welcome to attend 
meeting of the Subcabinet of the Two-Year institutions. 
 

1. Goals and Priorities.  The Subcabinet will review institutional plans for vocational 
and technical programs to identify statewide needs and priorities for vocational and 
technical education programs. 

 



2. Joint Review of Proposals.  Staff from SBVTE and the Subcabinet will review 
jointly the applications to SBVTE for financial and program approval.  SBHE, 
assisted by the Subcabinet, will comment on the fit of the program with the 
institution’s mission.  Both SBVTE and the Subcabinet will review the need for the 
program-based labor market assessments and the quality of the program, and each 
will make final recommendations to its respective Boards as each Board’s policies 
provide. 

 
3. Cooperative Program Review.  SBVTE requires a comprehensive review of each 

funded program every five years.  SBHE also requires regular review of every 
program by each institution.  For SBVTE-funded programs, these reviews will be 
conducted jointly by SBVTE and the institution, with ex-officio representation from 
SBHE. 

 
4. Efficiency and Communication.  Staff for the SBVTE and the Subcabinet will work 

together and with the affected institutions to ensure that the institutions are not 
subjected to administrative duplication and that communication among all parties is 
effective, particularly as they relate to reporting requirements of SBHE and SBVTE.   

 
5. Annual Report. The State Board for Vocational and Technical Education each 

September will present a report to the Subcabinet and the State Board of Higher 
Education identifying funds that have been granted for the previous year by the State 
Board for Vocational and Technical Education to each public institution of higher 
education.  This report will include (by institution):   
• Total funds granted, by program. 
• Total state funds granted, by program. 
• Total federal funds granted, by program. 
• Whether the funds were included in the institution’s appropriated estimated 

income line item. 
 
The SBVTE shall also report the amounts that the institutions are expected to receive from 
SBVTE for the current biennium compared to the amount estimated in the appropriation passed 
by the Legislative Assembly. 
 
College Technical Education Council (CTEC) 
 
It is agreed that an organizational mechanism shall by jointly formed involving those state boards 
and agencies with constitutional or statutorial responsibilities for providing workforce training 
(vocational-technical education and training) in North Dakota.  The mechanism shall be referred 
to as the “College Technical Education Council” (CTEC).  The Council is to be created jointly 
by CTE and SBHE and charged with:  formulating and recommending appropriate policies and 
procedures relating to vocational-technical education and training in postsecondary institutions 
for consideration by the respective boards represented on the council.  The Council CTEC shall 
develop goals, programs, communication strategies, and financial considerations relating to 
vocational-technical education.  
 



To this end, the North Dakota University System and the North Dakota State Board for 
Vocational and Technical Education have entered into a joint activity in support of CTEC.  The 
SBVTE has received an appropriation for 1993-95 to support the Council, and the University 
System has assigned a position of the executive director of the Council and has agreed to provide 
supervision for this position. 
 

1. Purpose.  The central purpose of the College Technical Education Council CTEC is 
to improve the coordination, collaboration and effectiveness of vocational-technical 
education and training among the boards and agencies which provide funding and 
have the major responsibilities for delivering between CTE and SBHE in order to 
more effectively and efficiently deliver vocational education and workforce training 
in North Dakota. 

 
2. Composition of Council. The boards and agencies to be represented on CTEC shall 

include the following CEO’s or executive officers:  the Executive Director of CTEC; 
Chancellor of the University System; CTE State Director and Executive Officer of the 
State Board for Vocational-Technical Education; Director of Job Service-North 
Dakota; Director of the Department of Economic Development and Finance; 
Superintendent of Public Instruction, and two members of the Two-Year Institutions 
Subcabinet; presidents of Bismarck State College, Lake Region State College, North 
Dakota State College of Science and Williston State College; and, Executive Dean of 
Minot State University – Bottineau Campus. 

 
3. Statewide Biennial Goals.  Every other year, prior to SBVTE CTE and SBHE 

budget-setting, CTEC will shall develop a written statement of statewide goals and 
priorities relating to vocational-technical education and training. 

 
4. Quarterly and Annual Reports.  The executive director of the Council shall submit a 

quarterly summary of expenses to the Chancellor and to the Director of Vocational 
and Technical Education as well as an annual report of Council accomplishments. 

 
 
Financial Considerations 

 
The State Board of Higher Education and the State Board for Vocational and Technical 
Education CTE and SBHE agree to secure program improvement, and supplemental 
legislative support developed in concert with the College Technical Education Council 
CTEC.  A special line item currently utilized in the State Board for Vocational and Technical 
Education 1993-95 budget will be utilized for that purpose. 
 
The individual line item appropriation for Bismarck State College, UND-Lake Region, and 
UND-Williston will be eliminated and a request to provide full University System funding 
will be made through the University System.   
 
In order to assure the State Board for Vocational and Technical Education’s need to retain 
federal requirements for maintenance of state effort, legislative intent with each institution’s 



biennium budget will be negotiated for appropriate accounting of state funding provided by 
postsecondary institutions offering vocational-technical education. 
 
 
 

 
 (Date)   Eddie Dunn 
    Chancellor, North Dakota University System 
 
 
 
 (Date)   Wayne Kutzer 
    State Director and Executive Officer, CTE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
. 
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SUMMARY AND RECOMMENDATION 
INTRODUCTION AND FIRST READING 

AMENDED SBHE POLICY 307.1 
  

Summary 
 
 SBHE Policy 307.1 requires SBHE approval to create, discontinue or name a school, college, 
center or institute. These terms are not defined. Campus officials have suggested it would be 
helpful to define “center” and “institute” to clarify application of the policy.  
 
The Academic Affairs Council unanimously recommended an amendment defining these terms. 
The amendment clarifies that the policy does not apply to simple space designations, or to units 
such as dining centers, that are not part of an academic or research function or a service delivered 
off campus. The chancellor’s cabinet considered the AAC recommendation on June 6, 2007 and 
concurred with the recommendation, without objection.  
    

Recommendation 
 

I recommend the following motion be adopted by the SBHE: 
 
“That amendments to SBHE Policy 307.1 as shown on the attached draft of amended SBHE 
Policy 307.1 are approved on introduction and first reading.” 

 

       
    Eddie Dunn, Chancellor 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Date of Meeting: June 21, 2007 
 



 NORTH DAKOTA STATE BOARD OF HIGHER EDUCATION 
 POLICY MANUAL 
 
SUBJECT:   GOVERNANCE AND 

ORGANIZATION   EFFECTIVE: November 19, 1999 
 
Section: 307.1 Institutional Organization--Notice and Approval 
  
 
1. Board approval is required to create, discontinue or name a school, college, center or 

institute.  Institutions shall submit such requests, along with rationale and supporting 
information, to the Chancellor and the Chancellor shall forward the proposal to the Board 
with a recommendation.     

 
2.   As used in this policy, “center or institute” means a unit that has as a primary function or 

activity academic instruction, research, or service beyond the immediate campus 
community.  The terms do not include space designations, or units that simply have the 
word “center” in their title, or units that provide non-academic services, such as dining 
centers. 

 
HISTORY: New policy.  SBHE Minutes, March 8-9, 1984, page 5220.   

Amendment SBHE Minutes, June 25, 1987, page 5614. 
Amendment SBHE Minutes, November 18-19, 1999, page ____. 

 



SUMMARY AND RECOMMENDATION 
INTRODUCTION AND FIRST READING 

AMENDED SBHE POLICY 409 
  

Summary 
 
SBHE Policy 409 identifies approved academic degrees for NDUS institutions. Recent 
discussions have suggested a need to clarify and provide additional guidance regarding when a 
NDUS institution may request a new degree or program. 
 
Following discussion, the Academic Affairs Council recommended an amendment adding a new 
subsection to Policy 409 that enumerates specific criteria to determine when an institution may 
request a new degree. The criteria are designed to discourage unnecessary duplication and 
encourage collaboration when feasible and practical, in ways that do not restrict institution 
flexibility to respond to emerging needs. In addition, the AAC recommended a new subsection to 
define a “subplan,” or an identified group of courses within an approved program, to replace an 
existing definition of an “option.” 
 
It should be noted that while this policy concerns degrees, SBHE Policy 403.1 and procedures 
implementing Policy 403.1 deal with program approval requirements and processes. The AAC 
has under review amendments to Policy 403.1 that clarify how program approval criteria are 
connected to institution missions and it is anticipated the AAC will forward amendments to 
Policy 403.1 in the near future.    
        
The chancellor’s cabinet reviewed this recommendation on June 6, 2007 and concurred with the 
AAC recommendation, without objection.        
    

Recommendation 
 

I recommend the following motion be adopted by the SBHE: 
 
“That amendments to SBHE Policy 409 as shown on the attached draft of amended SBHE Policy 
409 are approved on introduction and first reading.” 

 

       
    Eddie Dunn, Chancellor 

 
 
 
 
Date of Meeting: June 21, 2007 
 



 

NORTH DAKOTA STATE BOARD OF HIGHER EDUCATION 
 POLICY MANUAL 
 
SUBJECT:   ACADEMIC AFFAIRS  EFFECTIVE: June 15, 2006 
 
Section:  409 Degrees Offered 
 
 
1. Board approval limits institutional degrees and programs.  
 
2. An institution may only request a new degree if all of the following conditions are met: 

a. There is a documented student and employer demand;  
b. Existing programs or degrees at other institutions are not meeting the demand and other 

institutions authorized to offer the degree are not positioned to meet the demand;   
c. The proposed degree includes collaboration with other institutions, if feasible; and  
d. The institution seeking the new degree is best positioned to offer a degree program to meet 

the demand, either collaboratively or separately.  
 

13. Institutions in the North Dakota University System offer the following certificates and 
degrees: 

 
 Certificate of Completion.  A certificate awarded for the completion of: 
  1.  a non-credit course of study, or 
  2.  an undergraduate course of study of less than 16 credit hours, or 
  3.  a graduate course of study of less than 8 credit hours. 
 

Program Certificate. A program certificate is a specialized course of study requiring at least 
16 credit hours at the undergraduate level or 8 credit hours at the graduate level.   
 
Program Diploma.  A program diploma represents completion of a prescribed program of 
two years or less in a vocationalcareer-technical field with some general education course 
work.  

 
Associate in Arts (A.A.) and Associate in Science (A.S.).  These associate degrees consist 
primarily of diverse, introductory-level courses in general education and professional areas 
and require at least 60 semester credit hours.  Required courses for the A.S. degree place 
greater emphasis on the sciences than is true of the A.A.  Both degrees prepare students for 
transfer to baccalaureate programs and meet General Education Transfer Agreement (403.7) 
requirements.  They do not designate a specific program or major.  

 
Associate in Applied Science (A.A.S.).  The Associate in Applied Science degree combines 
vocationalcareer-technical coursework with general education coursework. In the 
vocationalcareer-technical specialty field, the degree prepares students for jobs.  The general 
education area provides broader education than would be available in a certificate or diploma 
program with at least 15 credit hours of general education required, but typically does not 
meet the 36 credit hour General Education Transfer Agreement (403.7) requirements.  The 
A.A.S. requires a minimum of 60 semester credit hours and it may designate a specific field 
of study.  
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Associate in Science – Nursing (A.S.N.)  This associate degree prepares individuals in the 
knowledge, techniques and procedures for promoting health, providing care for sick, 
disabled, infirm, or other individuals or groups, including instruction in the administration of 
medication and treatments, assisting a physician during treatments and examinations, 
referring patients to physicians and other health care specialists, and planning education for 
health maintenance.  This degree requires at least 60 semester hours.  The degree prepares 
students for transfer to a baccalaureate program and meets General Education Transfer 
Agreement requirements. 
 
Bachelor of Applied Science (B.A.S.).  The bachelor of applied science degree combines 
vocationalcareer-technical coursework with general education.  This degree requires a 
minimum of 120 semester hours of credit, the first 60 of which would typically be an 
Associate in Applied Science degree and, at least 30 upper division credit hours.  The 
specific course of study would be developed through articulation agreements.  This degree 
requires a total of 36 general education credit hours usually through a combination of AAS 
and BAS level work and, as such, not all general education credits would necessarily meet 
the general education transfer agreements (403.7) requirements. 
 
Bachelor of Arts (B.A.) and Bachelor of Science (B.S.).  The bachelor's degrees require a 
minimum of 120 semester credit hours, comprised of academic courses in general education 
which meet the general education transfer agreement (403.7) requirements, major, minor, 
concentration, and/or elective areas.  The B.A. is designed to give academic breadth in the 
liberal arts, usually with a major in the humanities or social sciences.  The B.S. prepares 
students in disciplines such as the sciences and mathematics, or in the professions. 
 
Bachelor of Accountancy (B.Acc.), Bachelor of Architecture (B.Arch.), Bachelor of 
Business Administration (B.B.A.), Bachelor of Fine Arts (B.F.A.), Bachelor of 
Landscape Architecture (B.L.A.), Bachelor of Music (B.M. or B.Mus.), Bachelor of 
Science in Aeronautics (B.S.A.), Bachelor of Science in Agriculture and Biosystems 
Engineering (B.S.A.B.En.), Bachelor of Science in Applied Physics (B.S.A.P), Bachelor 
of Science in Athletic Training (B.S.A.T.), Bachelor of Science in Atmospheric Sciences 
(B.S.At.Sc.), Bachelor of Science in Chemical Engineering (B.S.Ch.E.), Bachelor of 
Science in Chemistry (B.S.Chem.), Bachelor of Science in Civil Engineering, (B.S.C.E.), 
Bachelor of Science in Clinical Laboratory Science (B.S.CLS.), Bachelor of Science in 
Computer Science (B.S. C.Sci.), Bachelor of Science in Community Nutrition (B.S.CN.), 
Bachelor of Science in Construction Engineering (B.S.Con.E.), Bachelor of Science in 
Criminal Justice Studies (B.S.CJS), Bachelor of Science in Cytotechnology (B.S.Cyto.), 
Bachelor of Science in Dietetics (B.S.D.), Bachelor of Science in Education (B.S.Ed.), 
Bachelor of Science in Electrical Engineering (B.S.E.E.), Bachelor of Science in 
Environmental Geoscience (B.S.E.G.), Bachelor of Science in Environmental Geology 
and Technology (B.S.EGT.), Bachelor of Science in Fisheries and Wildlife Biology 
(B.S.FWB), Bachelor of Science in Geological Engineering (B.S.G.E.), Bachelor of 
Science in Geology (B.S.Geol.), Bachelor of Science in Industrial Engineering and 
Management (B.S.I.E.Mgt.), Bachelor of Science in Industrial Technology (B.S.I.T.), 
Bachelor of Science in Manufacturing Engineering (B.S.Mfg.E.), Bachelor of Science in 
Mechanical Engineering (B.S.M.E.), Bachelor of Science in Nursing (B.S.N.), Bachelor 
of Science in Occupational Safety and Environmental Health (B.S.OSEH.), Bachelor of 
Science in Pharmacy (B.S. in Pharm.), Bachelor of Science in Physical Education 
(B.S.P.E.), Bachelor of Science in Physical Education and Exercise Science (B.S.PEXS), 
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Bachelor of Science in Public Administration (B.S.P.A.), Bachelor of Science in 
RahabilitationRehabilitation and Human Services (B.S.R.H.S.), Bachelor of Science in 
Recreation and Leisure Services (B.S.RLS.), Bachelor of Science in Social Work 
(B.S.S.W.), Bachelor of Social Work (B.S.W.). These degrees require a minimum of 120 
semester credit hours and prepare students for professional activity in the areas named in the 
degrees. 

 
Bachelor of General Studies (B.G.S.), Bachelor of Arts (B.A., no major), and Bachelor 
of University Studies (B.U.S.).  These degrees require a minimum of 120 semester credit 
hours.  Each degree signifies that the student has completed an individually designed course 
of study that does not correspond directly to a standard academic or professional major 
curriculum.  These degrees must meet the general education transfer agreement (403.7) 
requirements. 

 
Master of Arts (M.A.) and Master of Science (M.S.).  The master's degrees require a 
minimum of 30 semester credit hours in courses that carry graduate credit.  The M.A. is 
usually in the humanities or social sciences.  The M.S. is usually in the sciences, 
mathematics, or the professions. 

 
Master of Architecture (M.Arch.), Master of Arts in Teaching (M.A.T.), Master of 
Business Administration (M.B.A.), Master of Education (M.Ed.), Master of Engineering 
(M.Engr.), Master of Environmental Management (M.E.M.), Master of Music (M.M.), 
Master of Music Education (M.M.E), Master of Occupational Therapy (M.O.T), 
Master of Physician Assistant Studies (M.P.A.S.), Master of Public Administration 
(M.P.A.), Master of Science in Applied Economics (M.S.A.E.), Master of Science in 
Aviation (M.S.A.), Master of Science in Geological Engineering (M.S.GeoE), Master of 
Science in Space Studies (M.S.S.S.), Master of Science in Technology Education 
(M.S.T.E.), Master of Social Work (M.S.W), Master of Physical Therapy (M.P.T.).  
These master's degrees require a minimum of 30 semester credit hours in courses that carry 
graduate credit.  Each degree signifies advanced education in the field named in the degree 
title. 
 
Master of Fine Arts (M.F.A.).  The master's degree in fine arts is the terminal degree in 
visual arts and requires a minimum of 60 semester credit hours beyond the baccalaureate 
degree. 
 
Masters of Military Logistics (M.M.L.).  This masters degree in military logistics is a 
professional degree used exclusively for military personnel and requires 34 semester credits 
beyond the baccalaureate degree.  
 
Education Specialist (Ed.S.).  The Education Specialist degree requires a minimum of 60 
semester credit hours in courses that carry graduate credit.  The degree is a professional 
degree for certification in an educational field. 

 
Specialist's Diploma (Spec.Dip.).  The Specialist's diploma requires 64 semester credits 
beyond the baccalaureate degree.  It recognizes advanced preparation for practice in a service 
field. 
 
Doctor of Physical Therapy (D.P.T.).  The Doctor of Physical Therapy degree requires a 
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minimum of 91 semester credits beyond the bachelor degree. 
 

Doctor of Education (Ed.D.).  The Doctor of Education degree requires a minimum of 90 
semester credit hours beyond the bachelor's degree in courses that carry graduate credit.  It 
recognizes the completion of academic preparation for professional practice in education. 
 
Doctor of Musical Arts (D.M.A.).  The Doctor of Musical Arts requires a minimum of 90 
semester credit hours beyond the bachelor’s degree. 

 
Doctor of Arts (D.A.), Doctor of Medicine (M.D.), Doctor of Pharmacy (Pharm.D.), 
Juris Doctor (J.D.).  The D.A., M.D., and J.D. degrees, each with its own requirements, are 
terminal degree programs that prepare individuals to teach at the postsecondary level, to take 
residency training in medicine, to practice pharmacy, or to practice law, respectively. 

 
Doctor of Nursing Practice (DNP).  The Doctor of Nursing Practice degree requires 80 
semester hours beyond the bachelor’s degree.  This degree prepares nurses to make 
contributions to evidence-based practice through professional leadership and scholarly 
practice and to function as clinical educators of future nurses.  The DNP degree neither 
replaces nor competes with PhD programs in nursing. 
 
Doctor of Philosophy (Ph.D.).  The Doctor of Philosophy degree requires a minimum of 90 
semester credit hours beyond the bachelor's degree in courses that carry graduate credit, with 
a substantial component of independent research. 

 
 First-Professional Degree. Law (J.D.), Medicine (M.D.), Pharmacy (Pharm. D.)  An award  

that requires completion of a program that meets all of the following criteria:  (1) completion 
of the academic requirements to begin practice in the profession; (2) at least 2 years of 
college work prior to entering the program; and (3) a total of at least 6 academic years of 
college work to complete the degree program, including prior required college work plus the 
length of the professional program itself. 

 
23. The Board authorizes each institution with teacher education programs to award, under 

Policy 403.8, major equivalencies in areas where they have Board approved majors and 
minor equivalencies in areas where they have Board approved minors. 

 
4. A subplan is a group of courses within an approved academic program which is identified in 

an institutional catalog. Subplans are either transcriptable or non-transcriptable. 
Transcriptable subplans include all options, specializations, emphases and concentrations. A 
minimum of 12 undergraduate credit hours or 9 graduate credit hours is required for each 
transcriptable subplan. Completion of transcriptable subplan requirements may be indicated 
on a student transcript at the discretion of the institution. Non-transcriptable subplans include 
all other groups of courses used for student tracking and advisement purposes such as tracks 
and foci. Notations regarding non-transcriptable subplans never appear on a student 
transcript.  Board approval is not required for a subplan. 
 

3. An option represents completion of a select group of courses within an approved academic 
program.  Options may also include specializations, emphases and concentrations.  An option 
is not an academic program and Board approval is not required to transcript an option.          

 



 

5 

45. The Board authorizes each institution to award Certificates of Completion.   
 
56. Institutions are authorized to transcript, list and award Certificates of Completion consistent 

with their Board approved missions without specific Board approval for each certificate.  
Each institution shall keep a current list of credit based Certificates of Completion on file in 
the System office.  The transition of a Certificate of Completion to a Certificate or Degree 
program requires Board approval. 

 
67. Board approval is required for all new Certificate programs (not Certificates of Completion), 

Diploma programs, and Degree programs as they are to appear on student records and 
catalog announcements.  The Chancellor shall adopt procedures governing requests for 
approval and shall maintain a list of all Board-approved certificates and degrees for each 
institution.   
 

78. Campuses should use NCA Higher Learning Commission guidelines to define terminal 
degrees. 

 
HISTORY: New policy. SBHE Minutes, June 25, 1987, page 5614. 

Amendment SBHE Minutes, June 27-28, 1988, page 5731. 
Amendment SBHE Minutes, January 20, 2000 
Amendment SBHE Minutes, April 4, 2000. 
Amendment SBHE Minutes, May 30, 2001. 
Amendment SBHE Minutes, February 22, 2002. 
Amendment SBHE Minutes, April 18, 2002. 
Amendment SBHE Minutes, May 8-9, 2003. 
Amendment SBHE Minutes, November 20, 2003. 
Amendment SBHE Minutes, September 16, 2004 
Amendment SBHE Minutes, September 15, 2005. 
Amendment SBHE Minutes, December 15, 2005. 
Amendment SBHE Minutes, June 15, 2006. 



NORTH DAKOTA STATE BOARD OF HIGHER EDUCATION  
POLICY MANUAL 

 
 
SUBJECT: GOVERNANCE AND ORGANIZATION  EFFECTIVE:  June 17, 2004 
 
Section: 302.7 Budget, Audit and Finance Committee 
  
 

1. There shall be a standing Board Budget, Audit and Finance Committee consisting of the 
Board President and Vice-President and one additional Board member with knowledge of 
or interest in fiscal matters appointed by the Board President to an annual term beginning 
July 1 and ending June 30.  The Board President or a Committee member appointed by 
the President shall serve as Committee Chair. 

 
The Chancellor shall serve as an ex-officio member of the Committee. 

 
2. The Committee shall meet at the call of the Chair as necessary to fulfill its duties and 

responsibilities. 
 
3. The Committee shall:   
 

a. Make recommendations to the Board concerning annual and biennial budget 
guidelines and spending priorities, annual salary increase policy for faculty and staff, 
tuition, room, board and fee guidelines, and biennial capital budget spending 
guidelines for the university system,  including priorities for new construction and 
major renovation;  

 
b. Review and approve the annual line item budget for the system office;  
 
c. Develop an annual and biennial budget for the Board including Board initiatives, 

programs, and related activities, and present to the Board for approval; 
 
d. Develop and recommend to the Board a budget and financial related reporting format 

to be used by the Board and system office; 
 
e. Develop and recommend to the Board funding mechanisms consistent with the 

Board’s Strategic Plan, other state priorities and institutions’ defined missions; 
 
f. Review and recommend to the Board responses to financial, performance, internal 

control and compliance operational, federal and other audits of the university system;  
 
g. Direct major studies regarding financial matters of the university system as may be 

approved by the Board; and 
 

h. Review and accept the university system Annual Financial Report; 



 
i. Review and approve the university system audit engagement letters; 

 
j. Biannually review and reaffirm the university system code of conduct; 

 
k. Have the authority to retain independent legal counsel and request appointment of 

legal counsel by the attorney general as a special assistant attorney general; and  
 
l. Perform other related duties as may be assigned by the Board. 

 
HISTORY: New Policy, SBHE Minutes, June 16, 2000 
  Amendment, SBHE Minutes, June 17, 2004 



 NORTH DAKOTA STATE BOARD OF HIGHER EDUCATION 
 POLICY MANUAL 
 
 
SUBJECT: GOVERNANCE AND  EFFECTIVE: November 19, 1999 

ORGANIZATION 
 
Section: 340.2 Foundations 
  
1. The purpose of this policy is to promote and strengthen the operations of an institution’s 

foundations, alumni associations, athletic clubs and other related organizations, hereinafter referred 
to as “foundations”. The following provisions set forth a frame work which enables and enhances a 
sound and mutually supportive foundation/institution relationship.  The foundation/institution 
relationship is derived from a shared interest in the institution’s development.  An institution’s 
participation in and support of foundation operations are, therefore, appropriate and desirable.  

 
2. For the purposes of this policy, a foundation is defined as an independent, non-profit organization 

that exists solely to support and advance the mission and objectives of an institution or institutional 
functions. 

 
Foundation/Institution Relationship: 
 
3. A foundation is a private legal entity separate from the institution and must be governed 

accordingly to protect the foundation’s private, independent status.  However, because the Board of 
Higher Education is responsible for ensuring the integrity and reputation of the University System 
it must be assured that any affiliated foundation will adhere to standards appropriate to such 
organizations.  Therefore, each institution’s president shall enter into a written operating agreement 
that outlines the relationship between the institution and its foundation(s) defining the role and 
activities of the foundation(s).  This agreement must include: 

 
a. A description of the services and benefits the institution and foundation provide each other and 

any payments made, including use of the institution or foundation’s facilities, equipment, and 
staff in the performance and foundation activitiesor employees by the other party or payments 
by one party to the other or to the other party’s employees; 

b. A process to ensure that the foundation will solicit input from the institution before defining the 
major needs and priorities of the foundation 

c. A requirement to provide the institution with an annual GAAP audit of the foundation for:  
1. all entities considered component units of the NDUS under GASB 39, and  
2. all other related organizations that are not component units, whose total assets exceed $1 

million and total program expenses exceed $100,000, for the previous fiscal year-end. 
 
 And may include: 
 

c.d. How gifts, grants, and endowments are accepted and accounted for; and 
d.e. The terms and conditions which govern any joint fundraising efforts. 
 

HISTORY: New policy. SBHE Minutes, November 18-19, 1999, page _____.  













SUMMARY AND RECOMMENDATION  
PRESIDENT CONTRACTS  

 
Summary 

 
SBHE Policy 604.1 states the chancellor shall, based on annual performance assessments, submit 
to the SBHE president recommendations concerning the presidents’ contracts and the Board then 
approves the contracts. Attached is a letter to Board President Paulsen with my recommendations 
concerning presidents’ contracts.  I have completed the performance assessments and submitted 
my recommendations to the board president, which are presented in the summary. 
 
I recommend the SBHE continue the employment contracts for Presidents Fuller, Chapman, 
Chaffee and McCann, for three years beginning July 1, 2007. Presidents Vickers, Kupchella and 
Etemad have submitted their resignations, effective next year. I recommend the SBHE accept 
those resignations and not extend the contracts of those three presidents. The SBHE appointed 
Presidents Skogen, Hagen and Richman to their positions within the last year - all to contracts 
continuing to June 30, 2009 - and I make no recommended changes to the contracts of those 
presidents.  
 
For Presidents Vickers, Etemad, Fuller, Chapman, Kupchella, Chaffee and McCann, I 
recommend an across-the-board salary increase of 5%, effective July 1, 2007. Consistent with 
the SBHE’s intent when it set initial contract terms for Presidents Skogen, Hagen and Richman, I 
recommend no changes at this time for those presidents. Finally, I recommend continuation of 
housing and vehicle allowances at current amounts for each president, (see attached schedule).   
              
Recommendation 

 
I recommend the SBHE adopt the following motion: 

 
“That the Board continues the employment contracts for Presidents Fuller, Chapman, Chaffee 
and McCann, for three years beginning July 1, 2007; that the Board accepts the resignations of 
Presidents Vickers, Kupchella and Etemad; that the Board approves for Presidents Vickers, 
Etemad, Fuller, Chapman, Kupchella, Chaffee and McCann, an across-the-board salary increase 
of 5%, effective July 1, 2007; and, that housing and vehicle allowances shall continue at current 
amounts, and other contract terms for these presidents and contracts for Presidents Skogen, 
Hagen and Richman shall continue without change.”   

       
    Eddie Dunn, Chancellor 

Date of Meeting: June 21, 2007 
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State Capitol - 600 E. Boulevard Ave., Dept. 215, Bismarck, ND 58505-0230  
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U N I V E R S I T Y  S Y S T E M
NORTH DAKOTA

 
 
 The Vital Link to a Brighter Future  
 
 
June 14, 2007 
 
 
Mr. John Q. Paulsen, President 
North Dakota State Board of Higher Education 
1121 Westrac Drive, Suite 200 
Fargo, ND 58108 
 
Dear President Paulsen: 
 
As required by SBHE Policy 604.1, I completed a written assessment of the performance of each of the ten 
North Dakota University System presidents. Based on these assessments, I submit the following 
recommendations.  
 
I recommend the SBHE continue the employment contracts for Presidents Fuller, Chapman, Chaffee and 
McCann, for three years beginning July 1, 2007.   
 
Presidents Vickers, Kupchella and Etemad have submitted their resignations, effective next year. I 
recommend the SBHE accept those resignations and in turn, not extend the contracts of those three 
presidents.  
 
The SBHE appointed Presidents Skogen, Hagen and Richman to their positions within the last year - all to 
contracts continuing to June 30, 2009 - and I make no recommended changes to the contracts of those 
presidents.  
 
For presidents Vickers, Etemad, Fuller, Chapman, Kupchella, Chaffee and McCann, I recommend an across-
the-board salary increase of 5%, effective July 1, 2007. Consistent with the SBHE’s intent when it set initial 
contract terms for Presidents Skogen, Hagen and Richman, I recommend no changes at this time for those 
presidents.  
 
I recommend continuation of housing and vehicle allowances at current amounts for each president (see 
attached schedule).   
   
Sincerely, 
 
 
 
Eddie Dunn 
Chancellor 
 
Attachment 

 
The North Dakota University System is governed by the State Board of Higher Education and includes:  
Bismarck State College • Dickinson State University • Lake Region State College • Mayville State University •  
Minot State University • Minot State University-Bottineau Campus • North Dakota State College of Science •  
North Dakota State University • University of North Dakota • Valley City State University • Williston State College. 



2007-08 President Salary Recommendation
Prepared June 13, 2007

Campus
2006-07

Salary
 

Proposed
2007-08

Salary

 
 Vehicle

Allowance
 Housing 

Allowance
DSU

Vickers, Lee $150,395 $157,915 $11,000 Housing provided

LRSC
Etemad, Sharon $118,867 $124,810 $11,000 $20,000

MiSU
Fuller, David $148,838 $156,280 $11,000 $20,000

NDSU
Chapman, Joseph $201,606 $211,686 $11,000 Housing provided

UND
Kupchella, Charles $201,606 $211,686 $11,000 Housing provided

VCSU
Chaffee, Ellen $145,567 $152,845 $11,000 $20,000

WSC
McCann, Joseph $111,649 $117,231 $11,000 $20,000
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