Instructions for completing form: For each week of
counting (3rd week in Oct. and 3rd week in April) enter a
value each day of the week pertaining to the question.

Question
Number of reference requests (per year)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.

Number of users of public Internet computers (per
year)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.
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Number of visits to library annually (count of
persons entering library facility)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.

Children’s circulation
(*Note: If you have a system you may utilize for these
figures, please use that data for your annual report.)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.
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Total circulation
(*Note: If you have a system you may utilize for these
figures, please use that data for your annual report.)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.

Number of items loaned to other libraries
(*Note: If you have a system you may utilize for these
figures, please use that data for your annual report.)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.
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Number of items borrowed from other libraries
(*Note: If you have a system you may utilize for these
figures, please use that data for your annual report.)

Calculating a Total.

Add up daily tallies for each week of counting; then divide
this figure by 2 (to get an average). Multiply this
(average) by 50 (average # of weeks/year libs are open) to
get the yearly count.
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